DIRECTIONS FOR COMPLETING INDICATOR 14 ACTIVITIES FOR YOUR DISTRICT

Wisconsin Directors of Special Education/Pupil Services for Districts
Included in 2009-10 DPI Procedural Compliance Self-Assessment
ACTIVITIES TIMELINE: March 24" - May 14" 2010

Directors of Special Education/Pupil Services will be the designated contacts for their assigned districts for Indicator
14/Post High School Survey, and are responsible for the following 2009-10 Indicator 14 Activities:

Starting Wednesday, March 24, 2010:
1) Go to the Wisconsin Post High School Outcomes Survey website and complete a Usage Agreement.

e If you serve more than one district, you need to submit a separate Usage Agreement for each of your districts even
though there is an option for more LEA choices for confidentiality reasons.

e Upon submitting the Usage Agreement, you will immediately receive an email response. This email will include your
Username (Please keep this safe and accessible)

e The website administrator will check and approve all required districts.

e A Password is then sent via email. Use it with the Username previously received (You now have access to the secure
portion of the Post High School Outcomes website.)

Starting Wednesday, April 7, 2010:
1) Locate your district’s 2008-09 list of exiters with previously collected (last school year) contact information. This may be
on an electronic database, a paper copy, or a stored Word or Excel file.

2) Go to the Wisconsin Post High School Outcomes Survey website and Log-in to the secure portion of the website using
your assigned username and password.
e Select “Prepare Contact Information”
e Select “Enter/Edit Contact Information”
e Select your “CESA”, “District” and “Building”
e You will see listed the students your district reported to the DPI as an exiter (diploma, certificate of attendance,
maximum age or drop-out) for the 2008-09 school year.

3) Make sure this list is accurate. Contact Mary Kampa if this list does not match your 2008-09 exiter records. You may
also be asked to contact Nancy Fuhrman at the DPI.

4) Districts are required to remind or inform former students of the upcoming interview, and to verify that at least one of
the phone numbers entered into the website is a valid, working phone number. Please Note: This is the most
important step to the success of your district’s data collection and survey results. You will do this by one or both of the
following ways:

a. Call the phone number(s) you have for each former student and remind or tell them about the upcoming survey
using the Phone Call Cue Card (see below also posted on the post high website under Survey Instruments after
March 15, 2010).

e Locate and use your district’s 2008-09 list of exiters with previously collected contact information.

e  You can work directly from this list before entering corrected numbers and while you are making the phone
calls

e Go tothe Wisconsin Post High School Outcomes Survey website

e Select “Prepare Contactl nf or mati on”

o Select" Ent er / Edintf oC onmatta cotn ”

e Select your “C E Saad your “District” and “Building” (This shows the list of the students you reported to the
DPI as exiters in the 2008-09 school year).

e  You can use your listing noted above or use the excel spreadsheet from the website, Select Download contact
info and save to your desktop (this shows the required fields of information you will need to verify); print and
update while making phone calls OR Prepare and Send

b. Mail reminder letters: The WPHSOS website has a sample of a district generated letter that you will personalize
with information from your district and mail to the former student, along with the letter from the State Director of
Special Education (Stephanie Petska) stating why this information can be collected without their written
permission.
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e Gotothe Wisconsin Post High School Outcomes Survey website

e Goto“ Survey I nstruments?”

e Select” Di st r i;eate tolyartddskeop dnd personalize with your district information

e Select “DPI Letter”; print as many copies as needed — one per former student letter

e OPTIONAL: You can also include additional information to your former student about the survey: Go to the

L2ald KAIK 6S0airiSsI RAESgeyl 2etsdgeto YodMBing Komilkesf, und ynaeftRed S @
“Resources” tab

Mail all letters after May 15, 2010 and not before

5) Enter Contact Information. This is the only section of the secure website you will be using at this time and is where you
enter the verified former student contact and special calling information. St. Norbert will use this information to contact
your former students.

e Go to the Wisconsin Post High School Outcomes Survey website

e Select “Prepare Contactl nf or mati on”

o Select" Ent er / Edintf oC onmatta cotn ”

e Select your “C E Sahd your “District” and “Building” (This shows your former student listing)

o Selectedit(y SEG (2 (KS) aGdzRSyidQa ylIYS

e Type the verified contact information and any special calling information (e.g. “needs a TTY,” “has trouble
speaking so parent may have to respond”, etc.) directly into this form. Again, it is critical that the contact
information be the most recent working numbers and addresses you can locate.

e To easily review the information you have entered, select Download contact info (excel format) on Enter/Edit
page. If you are in a larger district (over 50 exiting former students with disabilities) and have this contact
information already in a database, you may contact Cindy Becker about a direct data-transfer if you wish.

On or Before Friday, May 14, 2010:
e Upon sending the reminder letters or completing the phone calls AND entering verified contact information onto the
website, please contact Cindy Becker to let her know your information is entered. St. Norbert Survey Center will then
start your former student phone interviews.

NOTE: You can view the student listing section of the website at any time throughout the survey process to update any

previously obtained phone numbers, add any special calling information the interviewers may need to know, and monitor the
progress of your district’s interviews, including comments from the interviewers on why the survey could not be completed (e.g.
disconnected phone, refused survey). If you do any edits after your initial data entry into the website, you mustputd b 9 2 I a
2 T 6 [And thénweport these changes to Cindy Becker immediately so St. Norbert can attempt these new numbers.

PLEASE NOTE: Because of a change in Federal data collection timeframe, we will call your former students
from June 1 through August 15, 2010. Because these are summer months, you will need to identify a
summer contact person to address any correspondence and questions about your student information.

June-August, 2010:
St. Norbert College Survey Center will attempt to contact each former student using the phone numbers and special
calling information you provided on the website.

June 15 — August 15, 2010:
Cindy Becker will contact the person you have designated as the summer contact when St. Norbert has exhausted the list of
verified phone numbers. You will then have the opportunity to accept what has been collected (district interviews are
concluded) or seek and enter additional contact information. Youmustput@ b 92 | & &ndthet redortitese ¢
additions to Cindy Becker immediately. St. Norbert will attempt additional calls to these former students.
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September, 2010:
The Post High website is closed and the Survey information is verified.
October, 2010:
The Post High website is opened for districts to review and use their post high survey and Indicator 14 outcomes data.
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Respectfully,

Mary Kampa, WPHSOS Director Cindy Becker

(Questions regarding Indicator #14) (Questions regarding Username/Password or website/Summer Contact)
715-986-2020 ext. 2206 715 986-2020

maryk@cesall.k12.wi.us cindyb@cesall.k12.wi.us

See Page 4 for the 2009-10 Post High Survey District Listing
“PHONECALL CUE CARD”

If the former student answers, you can say something like:

Hello. Thisis (school representative, e.g. teacher, director, transition specialist). May | please speak with (former student). Hi
(former student). | am calling to remind you that someone representing (former studentQ & &) WiKb2 @&lfing you to ask you
some questions about where you are living and what you are doing in your free time, where you are working, and if you are
continuing your education. The people selected for this study are students who graduated or left school in 2008-09 and received
special education services while they were in school. You can talk to the interviewer if you want.

This survey is a part of a statewide study that is required by state and federal law. Stephanie Petska, Wisconsin State Director of
Special Education, has given approval for this information to be collected. Would you like me to mail you a copy of a letter she has
written about this survey?

Your individual answers will not be shared with anyone. The questions will take approximately 10 minutes to answer, and will
help (former studentQ & &) Brie? @ebare current students for adult life after high school. Your help in answering these
questions is important. Your answers will help schools better plan classes and activities for future students. You will also have the
chance to share ways that you think schools can do a better job of preparing young people for adult life.

The group we are calling is small, so each response is critical.

You can call (classroom teacher, director of special education, or the project coordinator) at (local school number) if you have any
questions about this survey. You can also call Mary Kampa, the State Outcomes Survey Project Coordinator, at 715-986-2020, if
you have any questions regarding this survey.

Thank you in advance for your participation.

If a parent, guardian, or other person answers, you can say something like:

Hello. This is (school representative, e.g. teacher, director, transition specialist). May | please speak with (former student). | am
calling to remind (student) that someone representing (studentQ) &ligh School will be calling soon to ask him/her some questions
about where he/she is living, where he/she is working, if he/she is continuing his/her education and about things he/she does in
his/her free time. The people selected for this study are students who graduated or left school in 2008-09 and received special
education services while they were in school. (Former student) can talk to them if he/she wants. We can also take answers from a
parent, guardian or other person who knows about (former studentQ &cBool experiences and what he/she is doing now.

This survey is a part of a statewide study that is required by state and federal law. Stephanie Petska, Wisconsin State Director of
Special Education, has given approval for this information to be collected. Would you like me to mail you a copy of a letter she has
written about this survey?

Your individual answers will not be shared with anyone. The questions will take approximately 10 minutes to answer, and will
help (former studentQ & &) Bef€e? @ebare current students for adult life after high school. Your help in answering these
questions is important. Your answers will help schools better plan classes and activities for future students. You will also have the
chance to share ways that you think schools can do a better job of preparing young people for adult life.

The group we are calling is small, so each response is critical. Is there a phone number | can contact (former student).

You can call (classroom teacher, director of special education, or the project coordinator) at (local school number) if you have any
questions about this survey. You can also call Mary Kampa, the State Outcomes Survey Project Coordinator, at 715-986-2020, if
you have any questions regarding this survey.

Thank you in advance for your participation.
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NOTE: Any district with - highlight in the following table is included because of having grade 7/8 students that may be 14
years old or older. Your district will only be included in the post high survey if you have reported a student with a disability as an
“exiter” during the 2008-09 school year (dropped-out or did not return as expected) and is still considered a drop out at the time
of the interview would qualify as an exiter that should receive a phone interview.

Students were seniors last year = WILL RECEIVE SURVEYS IN SUMMER 2010

Gather Contact
Info/ Self-

LEA # LEA NAME CESA Assess Yr Survey Yr
0007 Abbotsford 10 2008-09 2009-10
0084 Alma 04 2008-09 2009-10
0217 Augusta 10 2008-09 2009-10
0602 Bonduel 08 2008-09 2009-10
0637 Boyceville Community 11 2008-09 2009-10
0658 Brillion 07 2008-09 2009-10
0840 Butternut 12 2008-09 2009-10
0882 Cambria-Friesland 05 2008-09 2009-10
1029 Cedar Grove-Belgium 07 2008-09 2009-10
5054 Central/Westosha UHS 02 2008-09 2009-10

Chequamegon (merger Park Falls & Glidden) 12 2008-09 2009-10
1120 Clayton 11 2008-09 2009-10
1232 Crivitz 08 2008-09 2009-10
1554 Eau Claire Area 10 2008-09 2009-10
1582 Elcho 09 2008-09 2009-10
1659 Ellsworth Community 11 2008-09 2009-10
1666 Elmwood 11 2008-09 2009-10
1855 Florence 08 2008-09 2009-10
1870 Fontana J8 02 2008-09 2009-10
1890 Fox Point J2 01 2008-09 2009-10
1953 Freedom Area 06 2008-09 2009-10
2114 Gibraltar Area 07 2008-09 2009-10
2212 Goodman-Armstrong 08 2008-09 2009-10
2296 Greendale 01 2008-09 2009-10
2394 Greenwood 10 2008-09 2009-10
2443 Hartford J1 06 2008-09 2009-10
2562 Holmen 04 2008-09 2009-10
2576 Horicon 06 2008-09 2009-10
2604 Howard-Suamico 07 2008-09 2009-10
2611 Hudson 11 2008-09 2009-10
8119 Inland Seas of Expeditionary Learning 01 2008-09 2009-10
2660 Ithaca 03 2008-09 2009-10
2800 Kewaskum 06 2008-09 2009-10
5960 Kickapoo Area 03 2008-09 2009-10
2835 Kimberly 06 2008-09 2009-10
2863 La Farge 04 2008-09 2009-10
2885 Lake Geneva J1 02 2008-09 2009-10
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2884 Lake Geneva-Genoa City 02 2008-09 2009-10
2940 Laona 08 2008-09 2009-10
3206 Loyal 10 2008-09 2009-10
3213 Luck 11 2008-09 2009-10
3220 Luxemburg-Casco 07 2008-09 2009-10
3290 Manitowoc 07 2008-09 2009-10
3339 Marshfield 05 2008-09 2009-10
3367 Mayville 06 2008-09 2009-10
3430 Menasha 06 2008-09 2009-10
3528 Merton Community 01 2008-09 2009-10
3612 Milton 02 2008-09 2009-10
3619 Milwaukee 1 2008-09 2009-10
8103 Milwaukee College Prep Sch 01 2008-09 2009-10
3633 Mineral Point 03 2008-09 2009-10
3822 Mukwonago 01 2008-09 2009-10
3514 North Lake 01 2008-09 2009-10
4060 Oconomowoc 01 2008-09 2009-10
4074 Oconto Falls 08 2008-09 2009-10
4179 Oshkosh (moved 06-07 to 09-10) 06 2007-08 2008-09
4207 Owen-Withee 10 2008-09 2009-10
4221 Palmyra-Eagle 02 2008-09 2009-10
4235 Paris J1 02 2008-09 2009-10
4312 Pewaukee 01 2008-09 2009-10
4473 Plymouth 07 2008-09 2009-10
4543 Prairie du Chien 03 2008-09 2009-10
4557 Prairie Farm 11 2008-09 2009-10
4571 Prentice 09 2008-09 2009-10
4753 Reedsburg 05 2008-09 2009-10
4865 Rio Community 05 2008-09 2009-10
5100 Sauk Prairie 05 2008-09 2009-10
5348 Shiocton 06 2008-09 2009-10
5369 Silver Lake J1 02 2008-09 2009-10
5397 Solon Springs 12 2008-09 2009-10
5432 Somerset 11 2008-09 2009-10
3542 Stone Bank 01 2008-09 2009-10
5642 Sturgeon Bay 07 2008-09 2009-10
5663 Superior 12 2008-09 2009-10
5726 Thorp 10 2008-09 2009-10
0238 Unity 11 2008-09 2009-10
6069 Washington 07 2008-09 2009-10
6230 Wausaukee 08 2008-09 2009-10
6328 West DePere 07 2008-09 2009-10
6384 Weyauwega-Fremont 06 2008-09 2009-10
6412 Wheatland J1 02 2008-09 2009-10
6426 Whitehall 04 2008-09 2009-10
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6608 Winneconne 06 2008-09 2009-10

6615 Winter 12 2008-09 2009-10

6692 Wittenberg-Birnamwood 08 2008-09 2009-10

6720 Woodruff J1 09 2008-09 2009-10
Gather/Self-

LEA # LEA NAME CESA Assess Yr Survey Yr
0063 Albany 02 2009-10 2009-10
0070 Algoma 07 2009-10 2009-10
0154 Arcadia 04 2009-10 2009-10
0280 Baraboo 05 2009-10 2009-10
0287 Barneveld 03 2009-10 2009-10
0427 Benton 03 2009-10 2009-10
0441 Birchwood 11 2009-10 2009-10
0476 Black River Falls 04 2009-10 2009-10
0609 Boscobel 03 2009-10 2009-10
0700 Brodhead 02 2009-10 2009-10
0721 Brown Deer 01 2009-10 2009-10
0735 Bruce 10 2009-10 2009-10
8114 Capitol West Academy 01 2009-10 2009-10
8105 Central City Cyberschool 01 2009-10 2009-10
1134 Clinton 02 2009-10 2009-10
1162 Colby 10 2009-10 2009-10
1253 Cudahy 01 2009-10 2009-10
1260 Cumberland 11 2009-10 2009-10
1295 Darlington 03 2009-10 2009-10
1309 Deerfield 02 2009-10 2009-10
1414 DePere 07 2009-10 2009-10
1421 DeSoto 04 2009-10 2009-10
1491 Drummond 12 2009-10 2009-10
1687 Erin 06 2009-10 2009-10
1813 Fennimore 03 2009-10 2009-10
1883 Fort Atkinson 02 2009-10 2009-10
2051 Genoa City J2 02 2009-10 2009-10
2226 Granton 10 2009-10 2009-10
2289 Green Bay 07 2009-10 2009-10
2460 Hartland-Lakeside J3 01 2009-10 2009-10
2523 Herman #22 06 2009-10 2009-10
2583 Hortonville 06 2009-10 2009-10
2632 Independence 04 2009-10 2009-10
2639 lola-Scandinavia 05 2009-10 2009-10
2737 Juda 02 2009-10 2009-10
2856 Ladysmith-Hawkins 10 2009-10 2009-10
3647 Lakeland UHS 09 2009-10 2009-10
3150 Lodi 05 2009-10 2009-10
3381 McFarland 02 2009-10 2009-10
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3427 Mellen 12 2009-10 2009-10
3479 Mequon-Thiensville 01 2009-10 2009-10
3549 Middleton-Cross Plains 02 2009-10 2009-10
3640 Minocqua J1 09 2009-10 2009-10
3668 Mondovi 10 2009-10 2009-10
3794 Mount Horeb 02 2009-10 2009-10
3906 Nekoosa 05 2009-10 2009-10
3948 New Lisbon 05 2009-10 2009-10
3969 Niagara 08 2009-10 2009-10
4018 Oak Creek-Franklin 01 2009-10 2009-10
4025 Oakfield 06 2009-10 2009-10
4144 Oregon 02 2009-10 2009-10
4186 Osseo-Fairchild 10 2009-10 2009-10
4228 Pardeeville 05 2009-10 2009-10
4368 Pittsville 05 2009-10 2009-10
4529 Potosi 03 2009-10 2009-10
4627 Randall J1 02 2009-10 2009-10
4634 Randolph 05 2009-10 2009-10
4820 Richfield J1 06 2009-10 2009-10
5523 River Valley 03 2009-10 2009-10
3850 Riverdale 03 2009-10 2009-10
4956 Rosendale-Brandon 06 2009-10 2009-10
5019 Saint Croix Falls 11 2009-10 2009-10
2422 Saint Croix Central 11 2009-10 2009-10
8107 School for Early Dvipt & Achieve 01 2009-10 2009-10
5355 Shorewood 01 2009-10 2009-10
5586 Spring Valley 11 2009-10 2009-10
5593 Stanley-Boyd 10 2009-10 2009-10
5628 Stratford 09 2009-10 2009-10
4375 Tri-County 05 2009-10 2009-10
5817 Twin Lakes #4 02 2009-10 2009-10
5852 Union Grove UHS 02 2009-10 2009-10
5901 Verona 02 2009-10 2009-10
6104 Washington-Caldwell 02 2009-10 2009-10
6174 Waukesha 01 2009-10 2009-10
6195 Waupaca 05 2009-10 2009-10
6244 Wauwatosa 01 2009-10 2009-10
6300 West Allis 01 2009-10 2009-10
6321 Westhy 04 2009-10 2009-10
6410 Weyerhaeuser 10 2009-10 2009-10
6461 Whitewater 02 2009-10 2009-10
6482 Williams Bay 02 2009-10 2009-10
8111 YMCA Youth Leadership Academy 01 2009-10 2009-10
6748 Yorkville J2 02 2009-10 2009-10
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